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BAN DAN TOC Béc 1dp — Tw do — Hanh phiic
$6: 635 /BDT-VP Thanh Hod, ngay 08 thang 11 nim 2018
V/v ting cudng g dung CNTT

va dam béo an toan hé théng thong
tin mang co quan Ban.

Kinh giri: Trudng céc phong chuyén mén co quan Ban.

Dé ting cudng ung dung cong nghé théng tin va bio dam an toan thong tin
mang trong hoat dong co quan Ban dé nghi cac phong chuyén mén, cdc bd phén,
can bd, cong chire, lao dong thye hién nghiém tic cac ndi dung sau:

1. S dung hop thu céng vu (Mail.thanhhoa.gov.vn) trong qué trinh trao déi,
xtr 1y cong viée; khong st dung cic h¢p thir dién t& mién phi (Gmail, Yahoo,..)
khong ding quy dinh va khéng dam bao an todn théng tin dé trao ddi vin ban
dién tir trong hoat ddng céng vu.

2. Thudng xuyén sir dung phin mém Quan Iy hd so va cdng viée (phin mém
Tdoffice) dé theo dai, thyc hién nhiém vu hing ngay. Xu Iy céc thong tin dung
quy trinh, quy dinh.

3. Thye hién t6t cac Quy ché, huéng din v& an toan théng tin mang cla co
quan.

4. Chu dong thuc hién diét, chin virus trén céc phdn mém dugc cai dit sin
trén hé t'héng may tinh. Khi nghi ngé ¢6 céc dau hi¢u tin cong mang, kip thoi xir
ly cdc van de phét sinh va bdo vé Vin phong Ban dé dugc h3 tr, phdi hop xit ly.

5. Thay d6i mat khiu ngay sau khi duoc cip va thudng xuyén thay dbi mat
khéu truy cdp cua tai khoan ca nhan khi tham gia c4c hé théng théng tin mang ciia
cO quan, cia tinh.

6. Khi can thay di théng tin, ding ky mdi, 14y lai mat khéu, x6a tai khoan va
yéu ciu huéng dén sir dung céc tai khoan truy cp ciia don vi, c4 nhan trén cac hé
thng théng tin cta co quan, clia tinh phai ding ky bing vin ban tai Vin phong
Ban (C6 méu déng ky kém theo) ¢ phéi hop xit Iy kip thoi.

Trén [a ¥ kién chi dao ciia lanh dao Ban dé& nghj truéng cdc phong chuyén
mon, cdc by phén nghiém thie va trien khai, thuc hién dén toan b cdng chirc, lao
ddng trong don vi thyc hién./,

Noi nhin: [RUONG BAN
- Nhu trén;

- Lanh dao Ban;

- Trang TTDT Ban;
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Cwong Vin Tudng




STT Ghi chu
Phong chuyén mén, bg phin, ¢4 nhén:
I | Taikhoéin H¢ thong phin mém quan Iy hd so va cng viée
1 L& Vin A Cap méi tai Yéu cau hudng dan
sit dung
5 Lé Vin B Khéi phuc méit
I | Tai khodn hdp thw cdng vu (Mail.thanhhoa.gov.v
1 Nauydn Vin A Céap mdi tai Yéu cau huéng dan
st dung
2 Nguyén Vin B Khdi phuc mat
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